Please find below the Job description of ET – HR,
 We shall be taking them as Executive trainee’s.
- The Salary package offered will be 3 LPA .       
Joining time- Immediate Joining 
Eligibility Criteria:  - Minimum 60% throughout (10th, 12th and Graduation). No Live back paper.
                                  -  Open for all courses.
Selection Process:
1.     Group Discussion
2.     English Language Test 
3.     Aptitude Test
4.     Written Test
5.     Psychometric test
6.     Personal Interview.
(Each shall be an elimination round)
 
 
Please find below the JD:
 
 
Human Resources (Talent Acquisition)
 
	Responsibilities
	

	
	

	Talent Acquisition:
- Handling end-to-end recruitment cycle
- Headhunting, mapping the industry
- Sourcing and screening of candidates
- Coordinating and conducting personal interviews at various levels
- Preparing formal salary offers, salary negotiation
- Ensuring closure of positions till on boarding of the candidate and taking care of joining formalities with respect to TA
- Taking part in campus recruitment as and when required
- Relationship management with mid- senior level management
- Vendor management
	

	
	

	
	

	
	

	
	

	
	

	
	


 
 
 
Human Resources (Operations)
 
 
	Responsibilities
	

	
	

	ET HR- OPERATIONS

         HR Operations
a)      Joining formalities
b)      Release of Appointment letter
c)       Confirmation
d)      GETs confirmation and salary revision
e)      Organization announcement
         AOP/ MTP 
a)      To finalize the Training format, staff hiring format, manpower optimization with linking post
plan circulation by MIS
b)      Consolidation, analysis and presentation in a summarized way
         IR & Compliance 
a)      Benchmarking of Blue Collar workmen and analysis with AIS and counterplan
b)      Legal Opinion and execution
c)       Study of latest amendment in the labor laws and recommendation as per law
	

	


